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5" % APPLICATION FOR RECORDS RETENTION SCHEDULE |  OFFICE OF THE SECRETARY OF STATE

1 RECORDS MANAGEMENT,; DlVlSlON

L T

INSTRUCTIONS See Pubimtlon No. 76—RM-1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenup, Atlanta, Georgia, 30334
Attentlon Scheduling Section. {

=

| FOR AGENCY USE 1. Agency Address _ T FOR RECORDS MANAGEMENT USE
Appiication Date Georgia Department of Public Safgf¥eiication Number .
- _ Commanding Officer 0 - R )
Application Number 959 E. Confederate Ave. S. E. Date Received Dsate Compistad
- Atlanta, Georgia 30316 FEB 1g 1977
== = T e m v ’ g)k_,- e f“""iﬁ:r‘—“—"'FEB 7 ’977 -Lm+_~ 5 e
2. Person to Contact Working T‘tIe Telephone Number
| Lee Wilson Records Management Officer 656 6059 7
M3 "}:tﬁﬁar; Requested ' S S T
- O Estabnsn Retention Schedule; a?cord will continue to accumulate. _
b- O Dispose of present accumulation; no further sccumulation anticipated.
| c. XX Amend Application No, __ 20 Check One; ¥X Change; O Supercede; 1 Void ]
4. Dates of Series 5. Records Series Title (followed by title used in office, if different)
Eartiest Latest )
1937 L Present Station Log Book Files
TDIVISIOI‘I and Office Function What is the function of the Division and the Office in which this record series is created? |

The forty-five Georgia State Patrol Posts located over the State act as local headquarters
for troopers. The troopers patrol the roads and highways in the Post assigned district;
arrest traffic violators; investigate accidents; direct traffic; conduct examinations

for issuance of drivers 11censes and perform other law enforcement duties.

b ——— e

7. Hword Serzes Description This f:le contams the followmg documents (mclude form numbers and titles, if any):
Attach samples of the file. :

Documents relating to: Recording the daily activities of Patrol Posts.

I s — - . . . b

N

Included are: - Station Log Books containing narrative descriptions of Patrol Posts'
daily activities and including date, namesof officers on duty,
names of officers on leave and reason for absence, weather conditions,
log of officlial activities of officers, and other related information.

File is arranged: Chronologically by date. ' kY m_- &
b - . - T b - et el
8. Monthly Reference Rate . How often are records referred to which are:
. One to six months oid . Jeven to twelve months oid —— . __; Thirteen to twenty-four monthsold —_______;
* twenty-five months and older .7
9. Annual Rate of Accumulation of Rerords : T T
- Lettersizedrawers .. ;legalsizedrawers . - ;Shelves____ _____ ;Other {specify)

i1/8 cubic feet.

. Approx. 2 books per year. . . :
AR-50-71; Rav. 786 {Over}
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. Questlonnarre (_ace an "X" in the proper column)
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a. s this the offrclal copy of the series?

S

o e e

b‘ boes the series contain cpnfldentlal mformatxon requiring secunty hendlmg7 If ves, cite law or regulation.

.. Is this a vital record? ,
. d . Does this series have historical or long term research value?

A Rt "

_ 0y

)

i osﬂ‘]’

X
Ny . wksigt:umea_nts_b_e_at;-‘_\g_<;1us_c_i_ggenatelvz

e. When one or two documents in the file make it necessary to keep the entire file for a long period, couid these

lnhelntomwmesmmhum_mmch capy,

.Jf.yes, attach copy.

11.

| 12.

4. State Law

g Is the information contained in this series ever analyzed and/or recorded in a summarized report?

If ves. where?

h ‘1s there a duplication of this series in your office, or in another offlce or agency?

S . 1;_lsMﬂMeWmmanMmed?

[.X_ 1_i. Does the record series result in a computer printout? ___ ____ _

Retentlon Requirements . The following requires the series to be kept:

ey

b. Statute of limitation
¢. Federal taw

years.
years.

b .
—=5 - - -
years.
0
0

Attach copy or excerpt of laws or regulations. Explain administrative need.

d Audlt perrod
_e. Administrative need
f. Federal retention instructions

OO0

Aporoved Disposition Instructions’
¥ Calendar Year, O Fiscal vear: J Other

2

. year(s); then
year(s); then

K Hold in the current filesarea . month(s)
O Transfer to local hoiding area, hold

] Transfer to State Records Center; hold
O Destroy.

O Transfer to State Archives for permanent retention.

X1 Other (Specify} ‘

year(s); then

Retire to Patrol Post Archives for permanent retention.

(\’5/ Concur - .
ESQP nolg ﬂ«‘b\ e
omman

ng OAficer, Ga. Dept. of Public Safety

These instructions apply to all prior and future accumulations of the series.

“This agency recommends that the file series be gut orf at the end of each:

then,

__Date

rds Ma gggment Officer (Signaturs)

.2-97

AR

State Records Committes_ (Signature)
graph 12 are approved. State Audigor/Designee 211 -7
| (if disspproved, attach letter ) -
;| of explanation.) Secretdry; te/Designee A=14~77
f 4 —7 :
Attorney General/Designee | . ZZ{ ,(_J J j Ay 7 7
i AR—80—71; Rev.76 ' " {Reverss Side)




; T i OFFICE GF BECRETARY OF STATK ‘ : paze o
; s of App11cat10n for - DEPARTMERT OF ARCEIVIS & RISTORY . - .
1 T 'GEORGIA RECORDS DISPOSITION STANDARD NECORDS MABAGENINT DIVIsIod - ° o0l
1 S S A A WA P T R B AT P ST LY S S BIRIETIAL Wk .
i ]  Apptisstion Date I{!izgg;zgggg. See separats inetructions for complation pfj§ TOR RECORDS MARAGEMENT ;1v!srou UsE - i

[ AuGu ST zi ]921 ) MNrrone and ’_‘uru of this fora. Sign original and two copies Date Raceived Applicatton Yo. ! Date c"’l'“‘

! 2, Agency Applicslion N and forward ta' Dapantwent of Archives and History, Attention: S P 2

DPS_O‘ _71 Recorde Managu;ulue officer. E 3 197“ 020 oc.r . ’ 197'

Purlon to cuatn-t ) )

- r—" ———— “Tamean—n

- s < M TR T,
3 ‘AGEIC!, Division, Subdivision & Administering Office Agldr)tll t “ . R
DepARTMENT oF PysLic SaFeTy - , : "
-GEORGIA STATE PaTROL R ' Lr. Cor. L.G. Bere -~
P.0. Box 1456 ' - Vorking Title '6.ui.n.
; ATLANTA, Georcia 30301 Rec., Momr.- Orrnceu 627-3531
Sesra R AR 28
'r T RCTION REQUESTED : — o
ESTABLISH DISPOSITION STANDARD DISPOSE OF PRESENT ACCUMULATION; :
. RECORD WILL CONTINUE TO ACCUMULATE . WO FURTHER ACCUMULATICN ANTICIPATED.L
) : - . " ) ; - i

i 8 .chlushe Tates 9 EXACT SERIES TITLE

Lio- e ;
1937 - PRESENT Srnrsou Loc Booxy Files :

: :LO Wnat fuoction performed resulted in creation of this series ) ;
f ~FoRTY-FIvE GEORGIA STATE PATROL STATIONS ARE ESTABLISHED THROUGHOUT THE STATE TO ACT AS LOCAL - %

i HEADQUARTERS FOR THE TROOPERS ASSIENED TO WORK IN THAT SPELIFIC AREA, THE TRoOPERS PATROL 4

"i. THE ROADS AND HIGHWAYS IN THE STATION S ASSIGNED DISTRICT, ARREST TRAFFIC VIOLATORS, 2

it INVESTIGATE ACQ!DE&TS, DIRECT TRAFFIC AND, PERFORH VARIOUS OTHER GENERAL LAY ENFORCEMENT - :

by nurlasg' e :

: o - - : ;
: i

E « i
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. :
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: L TA YR T Trie Y - -':; e i f AT = m e = -
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iil.]. DESCRIPTION OF GERIES - Tnclude Farm Ao. & Form Titls, LT By I . : ]

i THwe STATioN Loc Book 1S A RECORD OF THE STAT1oN'S AcTIVITIES, EacH TROOPER SIGNS IN AND oUT

' OF THE STATION Loc EAcCH DAY, ENTERING HIS ACTIVITY FOR THE DAY. WHEN THE ENTRIES FOR THE DAY

- ARE S?AITED, THE NAMES @F _ALL PERSONNEL ON PASS, LEAVE OR DETACHED DUTY ARE ENTERED.

. ' y . Bonxs I N i
12, ZQUTPMEAT OCCIPIED Ho. of Dravers Cu. Pt. of Records F ) Co ¥o. of n/%ﬁ[/ Cv. Pt. of Records |-
S Letteriatae Fi1e Dravers ‘ ANNUAL RATE OF ACCUNYLATION
= sr=glse - raver .

) , 1 - 45 5 o
i Lokll-oht File Dravers - - Floor Space Occupled (Squsre Toet) In 06“"“) In s:o;.," Aren(am}

L -_ . . ' . - 7 By Annuel Accumulmtion . .{fh‘? YL..? Pr:c'ffn“ “i P:‘;-?:
-..500 pace #67 1/8 RecorolBx _ 450% e -
i - : AVERAGE DAILY REPERENCES

i ,

ferer At-gem . RESTIMATED



: QGE_-—S-:['IONNATE{E .Plneo an ';;‘in the prcpcr eloluln.- I¢ acsver is "YES," please el—:plnin: ’ ’ . . a. \‘ “‘E-..;:z;l_\@“[‘
. 13. Is this the Record Copy of the series? - o T e : ¥ d I} :
-| 14. Is there a duplication of this‘series'in'another.office_Or agency? 'ﬁi‘r*-L (1 I ;
. . o . SR , ‘ o T !
;J 15. Is the information contained in this'series ever summarized or published? [] Id -
3 R : b S N CAsen T4 RS :
16. Does the series contain classified information requiring security handling”_:-p 4[] [] |
-1 11. Does the serles document policies and procedures of agency s operatlon or functlon’ [] ) ﬁﬂ }
j 18. Could the functlon be performed 1f the files were lost or destroyed? . ' '[ﬂ [] |
19,:13 the series (or major portlon of 1t) regularly mlcrofllmed? If yes, wﬁy?»~ (] Dﬂ ;
- 20. Does the record series erv1de data as 1nput to an EDP flle? ' [1 K 3
21. Does the record series contain documentation produced as EDP printout? TN M
22.°Is ‘the series affected by Federal or grant funds’ AR o o ﬂ'f“[]'75fﬂ
w ST T Comene e o i B
Y ,
1 23, Will there be'a need for these records 10, 15 %ears from tow?  If yes, vhat? = ™ J]
: ] THE NEED HMAY EXiST 10 REFER 70 THESE RECORDS i A WorKkmAN' s COMPENSATION CLAlu S THEY “SHow A
N INDIVIDUAL'S WORKING STATUS
-] 2k, REQUIREMENTS. The following requires the files to be kept_)NDEFINITELYEAYS:
: | |
B a.[]STATE ~ b.[4STATUTE OF c.[]AUDIT = d.[]FEDERAL e.[JADMINISTRATIVE f.deISToRICALj
§: - LAW _ LIMITATION. PERIOD - LAW - - DECISION VALUE
= - (Cite Law, Statute, or other reason for the retention vequirement)
%f Tnssz BOOKS SHOW DUTY STATUS AND ACTIVITIES OF EACH Tnoopen ASSIGMED TO THE STATION.
E
=

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end

of each -[{CAIENDAR YEAR ~[]FISCAL YEAR —[]OTHER o o ~ ,then:
A. []Destroy immedlately after cut off. m: e o \ﬁni;‘i; q; o ;if;,
; “B. []Hold in _current files grea month(s)/ yeargs) then' N

1 [IDestroy.
2 { ITransfer to records center; hold year(s) then:
- & []Destroy. .
" b []Transfer historical material to Archlves, i
‘ destroy remainder. ' :
_ 3 [IDestroy after sudit {or year(s) after gudit)..
- G.[JHold in current files area indefinitely.
D. [ﬂHo%d in current files area_ 2 year(s), then transfer to Archives permmnently.
E.[]other .

(Indicate briefly rationale for recommendations above/or write addzttonal remarks) :
‘TH1 8 DECISIDN IS TO BE RE-EVALUATED PRIOR TO0 JANUARY 1, 1976,

(ATTACH SAMPLES OF THE SERIES WHEN POSSIBLE)

Recommendat1ons | []Approved []Disapproved!:;EizzzéﬁfﬁégﬁgéﬁglL;~ | hé
in Paragraph 25 | M’Approczg% [IDisapproved Dléxj;t;’dlw R ;:.30-7[
o are: f' ' Approved [IDisapproved | | m“q-gy
j‘_ | - EZApproved [IDisapproved 25;/;2V




